New?ork State

Dental Association

NEW PRACTICE CHECKLIST

This checklist and resources can help dentists tackle common issues when opening new practices. For more info,
contact the NYS Dental Association at 800-251-2100 to speak with a NYSDA staff member.
Practice requirements may vary by location.

NYSDA RESOURCES
Membership Concierge: concierge@nysdental.org

[ Check out the NYSDA New Dentist page nysdental.org/newdentist

[ Join the NYSDA Legal Protection Plan nysdental.org/lpp

[0 Consult the NYSDA Legal Services Panel nysdental.org/Isp

[0 Obtain a Bank of America Practice Loan nysdental.org/endorsed

[0 Forms & Documents for Your Practice nysdental.org/forms

[0 Managed Care Contract Analysis nysdental.org/legal
LICENSES

Department of professional regulation or state board of dentistry:
op.nysed.gov/reqistration-renewal/online-registration-renewal
Department of professional regulation or state board of dentistry:
op.nysed.gov/professions/dentists/dental-anesthesia-sedation-certification
Drug Enforcement Administration (DEA):
deadiversion.usdoj.gov/index.html

[0 State Dental License

[0 Aesthesia and analgesia permit (if needed)

[0 Controlled substance license

REGULATIONS
[0 Radiation Equipment Registration health.ny.gov/environmental/radiological/fags/radequip.htm
[0 Waste Management NYS Law: dec.ny.gov/chemical/8513.html

[ Consult the NYSDA Legal Services Panel NYSDA Legal Services Panel

US Dept of Health & Human Services: HIPAA Compliance and Enforcement
ADA: Practical Guide to HIPAA Compliance: Privacy and Security Manual

[ National Provider Identification (NPI) nppes.cms.hhs.gov

[0 HIPAA

LOCAL REQUIREMENTS
[0 City or village occupancy permit
[ Zoning Board
[ Building Permit

Contact your local dental society and/or your county & municipal
governments for regulations related to opening a dental practice.

INFECTION CONTROL & OSHA

CDC: cdc.gov/infectioncontrol/index.html

New York State Dental Foundation (NYSDF):
nysdentalfoundation.org/course-catalog.html

ADA: Practical Guide to Effective Infection Prevention and Control

[0 Infection control requirements

. osha.gov
O SSFIV:‘] gompllgnce/Job Safety & ADA: OSHA Compliance
ealth Protection ADA: Complete OSHA Compliance Kit
TAXES
[0 NY State Department of Revenue irs.gov/businesses/small-businesses-self-employed/new-york
[0 Federal irs.gov/businesses/small-businesses-self-employed/starting-a-business

irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-
identification-number-ein-online

[0 IRS Employer Identification Number (EIN)

INSURANCE
[[] Disability income & office overhead expenses  ADA Group Insurance Plans: ada.protective.com
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mailto:concierge@nysdental.org
https://www.nysdental.org/member-center/new-dentist
https://www.nysdental.org/member-center/legal-resources/legal-protection
https://www.nysdental.org/member-center/legal-resources/legal-services-panel
https://www.nysdental.org/member-center/endorsed-vendors
https://www.nysdental.org/member-center/legal-resources
https://www.nysdental.org/practice-support/contract-analysis
https://www.op.nysed.gov/registration-renewal/online-registration-renewal
op.nysed.gov/professions/dentists/dental-anesthesia-sedation-certification
http://www.deadiversion.usdoj.gov/index.html
https://www.health.ny.gov/environmental/radiological/faqs/radequip.htm
https://www.dec.ny.gov/chemical/8513.html
https://www.nysdental.org/member-center/endorsed-vendors
https://myaccount.ada.org/s/login/?ec=302&inst=Kj&startURL=%252Fsetup%252Fsecur%252FRemoteAccessAuthorizationPage.apexp%253Fsource%253DCAAAAZso_y9EMDAwMDAwMDAwMDAwMDAwAAABApKPuM7TIkgGrWUokPsbjgjjKx9UwuJZ0ZoqvdFYtk4E-yQ0_5xwlktXnl7-yhbYNFDV-zRZPBaAZt4GUS0GaQhpGkLdVReBivvzj691KsJKV7JKENmAeTwOoHUB5D5J2AeYc38P7cwgN7IzHLQ_efon9A7KZrqbrBrvzvrbvOUTlXTjsQ3FuPVRgMvhTlNk2NNybpBzBZFgpnuP7mDo_zFlRu1_ONcme76W6l0ba6rY-w-aWJJ1FXMCFgLtlJIpO0NfWKrkzfIgoqcXZJb0gRGcirHQpPCGCuQLVHXxzQlFkIRmDscS74TSkqyVIe8X2BOdWywisYaKQ_xQ0pco7wnIlxSiqiw_X2oQmIudRCVpRklw40QUB6IHF_viN-HUQm7xmqxQKlQdYc_zNnq9CNXFPxewjGyafKeVn9uZJQcLgJ-qiGDKtHts2Q-tcCKtOxy6zs6b5ubnr7yj-ZdfAxLYoLRpwOLD83ipm2FcGdxZeNYAmnsZva64EfAx3YMb87L7cZr4B3wulS25PrvpK0A5UcVeVOH_WXCpEO4gkSGXCW_EOuSdLAbHgwX69jKdtKmuuSaDyGsSl8NcULKyWdsTChubezldVSkQfJT8YUrohMKS9mXmm7bV6Jkylmyq56QeBdQs0keKn--KAOp49XDQeWeRqfnyWjBJ29K4QXmnVE9EwR3lIxTbBpuNlcxAFy1q-kuWKuKdV_Pd3sQ-QAXsOCQ_xt3Cw2_ZCZnf5NW8bNaSQEAq_uIZcdzyjV6gFLqYhAaCQG4d7eucn0AVv13FDxeeKXjiZr_ZRZBBORMLAjJg-8Q8VH0hiBhTYDZJ2-LmmOqAjF_nb75A1TXkEocxOtjHGL4CDqlM8bWdf5rZ2ZDvPQC7swxI3yQKGdt_QhbxoihrNDPwaz4MHG3GMrEbAHHGXrsxS3NF4lOYgIeiioCXLAG_WKXbz3a0NKbU1XuGfqjXcer3xhwPDKHKOM5oP7IDDzGFRoaF9NiwDK72SphEFldiO_IVXoTfsFPq8tPuevHiijZ9Kpl-qgimnB30hfGFQHQTJC6iUvMds-4G1C8h6C6vbqZQo3O9xetXo7rPXAMN4QXAY0MpVfXxUvxm1836Pj8F_hvM9nXpzyGzSzy2cgXlDK1Sc2VJAnwWHwgOUN79S_cMJBrOLQ-w2lQw_8tPxyNMYP61phcb-dJByTK6AWxda-SjAZfwCLqB7XcXPSdutjq5QqwRBKBxOoIMy0KoBh3GcO5Iayqc81MzK7HzIhUdz9reH-ov41MHhWxuxacH2IWjQMRa2NpmuXaNMVwqrb9G-EYEgr_J64iq9zwbqNKbv2x_QCdlXyJBYEms2E7YaLuUJHzVdSXLxDsYx57VWBEh7FZrbQX8PNaiWOrhDg4axUIFaSe8rOfNkU3HrZGcjhKKbP61Fwj8nHgF-EKLlAzsMTa2knF7epHDr_m6vuacAvW3brciM86iWNGNgGi9EPHuE-169N4EXY5LhU2vdf8osON2THhKufHHUeeD5PsQ_TJVdwnmL8dg6crAlX7hKZJeMIlV59uWj1EAVdW4DS-fFef3pk5rIcHtljqUsniyxXSNggz9xgfmWkFFolEhMUaaR2dXQ-J1nu26Em76Q1ZeNb610bpDaHNdPMs4yTE3BXJg9xbzt9Q6ctdN970fG_2IWOTgok2y4zRAwA95fc9qwZVvz-JDNxH2GMDanPE461QiS0fJry4xgpP6SOhh20qCYfMDCquUaP_lxm8afAX0EVHGEjxBFkI2J7Hes9hfSOCjT7TRcquNIzRyxyu1bvplE_PDC8n6Vuh2aoC_iBr6NqZujFD3LKnjhyrCmaPSsX5mqhSBVdCU0BLX5u7fEyZdrWsWkaM89CJuvSNnJQElUqo6uiGnJKkKvVjDhr3SyTJ3TvR07nEibbyaxw3mBU6r0zWxzVyamYdgoRrOosJweFD-dBKSLSW9
https://www.hhs.gov/hipaa/for-professionals/compliance-enforcement/index.html
https://store.ada.org/catalog/the-ada-practical-guide-to-hipaa-compliance-privacy-and-security-manual-2020
https://nppes.cms.hhs.gov/
https://www.nysdental.org/homepage/district-societies
https://www.cdc.gov/infectioncontrol/index.html
https://www.nysdentalfoundation.org/course-catalog.html
nysdentalfoundation.org/course-catalog.html
https://store.ada.org/catalog/the-ada-practical-guide-to-effective-infection-prevention-and-control-fifth-edition-102675
osha.gov
https://www.ada.org/resources/research/science-and-research-institute/oral-health-topics/occupational-safety-and-health-administration
https://store.ada.org/catalog/ada-complete-osha-compliance-kit-399
https://store.ada.org/catalog/the-ada-practical-guide-to-osha-compliance-manual-50147
https://store.ada.org/catalog/the-ada-practical-guide-to-osha-compliance-manual-50147
https://www.irs.gov/businesses/small-businesses-self-employed/new-york
https://www.irs.gov/businesses/small-businesses-self-employed/starting-a-business
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://ada.protective.com/

[0 Life — Term & Universal nysdental.org/LPP

MLMIC: nysdental.org/endorsed
& mimic.com/dentists

[ Professional Liability

[0 Cyber Liability nysdental.org/endorsed
OTHER INSURANCES
[0 Worker's Comp workerscompensation.com
[1 Employee Fidelity Bond wwisinc.com
EMPLOYEES
[0 Employee policies ADA: Creating The Policy Manual

ADA: Dentist Employment Agreements
& Practical Guide to Creating and Updating an Employee Policy Manual
[0 Employment Eligibility (-9 forms) uscis.gov/i-9

NYS: dol.ny.gov/posting-requirements-0
Federal: dol.gov/general/topics/posters

[0 Americans with Disabilities Act ada.gov or call: 800-514-0301

[0 Hire associates & staff

[0 Federal & state labor law posters

BUSINESS ISSUES

[0 Define practice structure NYSDA: What Every Dentist Should Know, A Guide to New York’s Dental

Practice Act

NYSDA: Bank of America Practice Loans
ADA: Valuing a Practice: A Guide for Dentists

[0 Practice financing

SUPPLIES & EQUIPMENT

[ TDSC.com, Powered by Henry Schein dentalsupplies.tdsc.com/newyork
DENTAL LAB

[0 Select a dental lab National Association of Dental Laboratories: nadl.org/index.cfm
OTHER

[1 Download ADA Member App ada.org/ada-member-app

[0 Verify licenses, as needed op.nysed.gov/opsearches.htm#nme

[0 Vaccines and immunizations cdc.gov/mmwr/preview/mmwrhtml/rr'5217a3.htm

BUILD YOUR PATIENT ROSTER

Update your member profile with your Member Profile
[ practice location, hours of operation, profile Be sure to enable your practice location to be found via the ADA Find-A-
photo and more! Dentist® search

Below is a list of ADA practice management and regulatory publications and guidebooks frequently requested by
dentists opening new practices. Visit ADA Store or call 1-800-947-4746
e CDT Coding Guides
A Dentist’s Guide to the Law: 246 Things Every Dentist Should Know, Fourth Edition
Components of a Business Plan
ADA Practice Starter Kit
Patient Sample Letters ADA
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https://www.nysdental.org/LPP
https://www.nysdental.org/endorsed
https://www.mlmic.com/dentists
https://www.nysdental.org/member-center/benefits/endorsed-partners
https://www.workerscompensation.com/
https://www.wwisinc.com/
https://www.ada.org/resources/practice/practice-management/27_creating_policy_manual
https://store.ada.org/catalog/dentist-employment-agreements-3016
https://store.ada.org/catalog/the-ada-practical-guide-to-creating-and-updating-an-employee-policy-manual-33420
https://www.uscis.gov/i-9
https://dol.ny.gov/posting-requirements-0
https://www.dol.gov/general/topics/posters
http://www.ada.gov/
http://www.nysdental.org/docs/librariesprovider37/default-document-library/a-guide-to-new-york-39-s-dental-practice-act---january-2018.pdf
http://www.nysdental.org/docs/librariesprovider37/default-document-library/a-guide-to-new-york-39-s-dental-practice-act---january-2018.pdf
https://www.bankofamerica.com/smallbusiness/business-financing/practice-solutions/
https://www.ada.org/resources/careers/valuing-a-dental-practice
adabusinessresources.com
https://dentalsupplies.tdsc.com/newyork
https://nadl.org/index.cfm
https://www.ada.org/ada-member-app
http://www.op.nysed.gov/opsearches.htm#nme
http://www.cdc.gov/mmwr/preview/mmwrhtml/rr5217a3.htm
https://myaccount.ada.org/s/login/?ec=302&inst=Kj&startURL=%252Fsetup%252Fsecur%252FRemoteAccessAuthorizationPage.apexp%253Fsource%253DCAAAAZspMhuXMDAwMDAwMDAwMDAwMDAwAAABAhQYq2ZqtmEIpEBWiyYfUY3jHb5U2IneGP6ihp8S4gmDiOtbvVQ2NO1NFRMrLrGt7LgKGajg_FvSAiqnyfoaNxCzlLNwIe1gXCBEj6ZEzzBRGpRtAYe6dyYGRfVjxs09PZJY8lksmahSMw0cEyzY1SacsyeI1uaxp6tMP-W1dZDI8NR8M37b0TSRXyI32aGHh5agRrGekXT-RDK80iK47r7y9CxRhq2GIyCDBI-mi_G4FHWAMjk4_4XoCsvlq6QIvd1GwelRIU3MFCegG-tTwlUgD75z-YhfZGxVFK-D0NIVCofN7F2X4WKO2hsB4EZM2wwCyo4iSZwvGe_4KVdROOqVvDTckMHLd5N1MIY92EuHfN2PqToohMWZmW9R00abmqTiXkIosu_2n-b_dd6Io5s0tZeaK4pR128voGWDpfQYlKuaYSLwwQ6kYss_57iJXSWbFTe7KXaoQtSm2Bmcu_zxTNRxCV6vMuLcrZWz3zLWl1qoLJj5vbOeigkqXvuYX4a4Zcg1_YjRPn5KXYLdzmFMtzy0Ct4CaL2IQA0j9jRb8q57URHyrGNCl8Fn0dvv1fqHQ_DHX-FJs9SdnjFPRlPDdwKAgGXrrYx9s0YF_PR57x3jQROqiC7W5cwiCfJeB8gVtCqupdL0Wdm_I_9ztsOPBdL5ygvI6lz4NVfmaP9YSjQgvevxq6riQ_I5sJjNSx4OPP1k4Qa13tbNKNzYTFRAD-5vM0rGIQfyFXDx9IU87kq4Tp3uT88S3b2pXByB0xse8EKwu6ADBaUWaqtgcCh_vIdQvnGa5bYWtpaPd-ajmHYC8B8eWom-r7QHoDg5HHfpcHww8-yiaA0yFmN2xyXYUwXjBeW8LHY5OhHkTj7I7vYsnbi3lrE10G_AJ6TdItM_wUcSVTv8UCRgt5iBPTNNJL5D9kpJPjun8_yHALAYwXaRfVnzEe-LtTBSzZxEFWdICNepG_OGJC_NEQ3OAarOP7qqTcTx7jbxH6AFuUwem9jTFfRScsoyKj9Ci6I4DoTE27ZRXIJlQnDu7agz5GUdoo0PoJzeC1ybuC1bShri9OvNnxEqVn_QmEXdEjWoQRmUpxxs5vvk0RB61cm_XMD0jhFV3bQsTLdDx8qac1W8W5O8CdCMMCNkS_Wee9EiKJI-I7WBIizOkAGAyE4k1vSLPAavkIpXz1DBKTnWBrBuUhl5eCrx4lLZuxnniLtq0NqI35RBAcUpDFClNcz386vPqDjgTn-ZPQRxEvDw0lhzIwJH46jGb8oQjLr7jz3QebwWrVQV9VFQaQg7D4f1sw8oVsj3vyaJkq1YpZpgxwfzsW5rRnOJncsHtHXTQMhSpgODGnpOX24XWGhTiup0GTAFn-3HCvqnL-RqIMmVkEWea9z_E9nCqnV4DZmycjeWZXlMNGbyCFrzWiI5n34OBNvluX8lM47Be0iStNhNa5JhGh-eiJTo6MspKP-1sp61N4kJNVDGEDexjLZWpRj79M0xAKMZngdFxwA6znpnM9wwafCmafc6M2r9e211vXXeGM63lo5ls4pK83e_lNVAhzSE0TVjTLd27u1zRRKyaH7aGMEmKoO-HZX_RpLBMsu8colco0WKredJCz1CpmETBMuau-hT0KWjXp-0x7KG_QE5_dcEZtuax-hGbZ_j2PsouzoGUHc79-ASKdwisU-GBHxexS5QRVv8uh0hT2ljW96Z
https://www.ada.org/publications/ada-store-products
https://www.ada.org/publications/cdt/coding-education
https://engage.ada.org/p/pb/a-dentists-guide-to-the-law-246-things-every-dentist-should-know-fourth-edition-1417
https://engage.ada.org/p/dr/components-of-a-business-plan-912
https://engage.ada.org/p/pb/ada-practice-starter-kit-1398
https://engage.ada.org/p/dr/patient-sample-letters-ada-929
https://www.ada.org/resources/careers/ada-practice-transitions
https://www.ada.org/resources/practice/practice-management/05_marketing_internalmarketing

